
The Redundancy Payment  
Central Fund

Employer Checklist

Weekly Redundancy rate is $64.40
This covers the period 1 October 2009 to 30 September 2010
	 $63.73	 To the employee’s account
	 $00.67	 Industry levy to provide a benefit to apprentices
	 $64.40

On termination
On termination of employment for any reason, the employee shall be 
entitled to an initial Redundancy Benefit which will be paid by Incolink. 
The initial Redundancy Benefit will be the amount in the member’s 
account at the date of termination, or the prescribed maximum initial 
payment, which is adjusted annually on 1 October in line with the CPI. 
Please contact Incolink to find out what the current maximum initial 
payment is.

Claiming the initial Redundancy entitlement
On termination of employment, an employee has two options in claiming 
his/her initial Redundancy entitlement:
Option 1. You can assist the employee by providing the claim form 
(available from Incolink or downloaded from our website) and faxing their 
completed claim form through to Incolink. The claim will be processed on 
the day of receipt if the form is completed properly and received before 
10am.
Option 2. The employee can complete and lodge the claim form 
personally at the Incolink office, as long as the employee can provide	
a copy of their Separation Certificate or a letter on company letterhead 
confirming termination from the employer.
Incolink will only accept the signature of people duly authorised to sign 
on the behalf of your company – refer to claim form for details of 
acceptable people.

Portable Sick Leave (PSL) surcharge
An industry surcharge applies to all employees for whom you are 
currently contributing Incolink Redundancy benefits, to cover their 
unused sick leave benefits on termination from your company. 	
The PSL surcharge is currently $1.54 per week (inc GST).
When an employee is terminated by your company, you will need to 
notify Incolink of the amount of their unused sick leave entitlements	
at the date of termination. You can obtain this form from Incolink or 
download it from our website.
At that time, we will also require you to verify the employee’s claim that 
he/she has used all sick leave entitlements under the award while 
employed by your company.

Income Protection & Trauma (IPT) insurance scheme
The IPT scheme was established to provide benefits through a 
comprehensive insurance policy for workers experiencing personal 
illness or injury, and in the event of a major trauma (death or total 
disablement) arising from a workplace (WorkCover) accident.
The standard IPT contribution rate is currently $17.05 per week	
(inc. GST). Some EBAs allow for employers to pay a higher premium and 
therefore provide their employees with higher benefits.
The premiums are payable every week that the worker is employed by 
your company (ie 100% of the time). IPT cannot be pro rated, although if 
an employee is terminated, IPT is only payable for the weeks up until the 
time of termination.
A detailed list of Incolink requirements appears overleaf.
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Industry Training Levy
Employers who are party to an industrial instrument which reflects 
the terms of the template CFMEU or CEPU certified agreement are 
required to contribute to the Co-managed Training Levy (CTP). The 
Levy will be included in Incolink’s monthly invoices.

Weekly Contribution rates per employee
• �Redundancy 

1 October 2009 – 30 September 2010: $64.40 (inc. GST)
• �Portable Sick Leave (PSL) surcharge 

$1.54 per week (inc. GST)
• �Income Protection & Trauma (IPT) insurance 

$17.05 per week (inc. GST)

• ���Training Levy 
$4.95 per week (inc. GST) Construction	
$12.69 per week (inc. GST) Plumbers

Monthly invoices
Incolink will send you an invoice at the end of each month for the 
contribution allocated to each of your employees. You make any 
alterations necessary to the amounts allocated. 
Please be assured that Incolink makes every effort to ensure that	
you receive your invoice promptly. You can normally expect  to 
receive the invoice within 2 to 3 working days of the 25th of 	
the month. 
Payment is due by the 14th of the following month. Payments not 
received by this date will incur a collection fee plus interest. 
We will send you a tax invoice receipt once your payments 	
have been received and the invoice processed.
New employees and/or changes to details of current employees
Please supply the following details to Incolink with your 	
invoice returns:
• Full name
• Current address
• Date of birth
• Incolink number
• Commencement or termination date
• Trade/job title.

Apprentices
We will send you a separate invoice listing your apprentices. On this 
invoice, we need you to provide the number of days worked on site 
during the month plus PSL and IPT payments as required.
New apprentices and/or changes to details
Please supply all of the details required by Incolink for other 
employees (see above list), as well as:
• Date of indenture/year of apprenticeship and Trade.

Online contribution processing
You can make your contributions online via the internet at	
www.incolink.org.au. 	
For details on this service, called EmployerLink, or to register to use it, 
visit our Website or contact us for a registration form.

1 Pelham Street	
Carlton Victoria 3053	
Telephone: (03) 9639 3000	
Fax: (03) 9639 1366 

Toll free: 1800 337 789 (regional areas only)
Email: redund@incolink.org.au  
Web: www.incolink.org.au

ACN 007 133 833   ABN 22 862 951 309

The Redundancy Payment Central Fund Ltd (trading as Incolink)
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